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HOACHUTEJIBHAA 3AIIMCKA

Pabouas mporpamMMa BHEYpPOYHOW NEATEIBHOCTH OOIIEe WHTEIUICKTYAThHOTO
HanpaBneHus: «W30pannble Bompockl HMHGOpMAaTUKU» 1S 8-X  KJIaccoB
pa3paboTaHa Ha OCHOBE CIIEYIOIIUX HOPMATHBHBIX M Y4eOHO-METOTUYECCKUX
JOKYMEHTOB:

- @epepanbubiii 3akoH ot 29.12. 2012 Ne 273-®3 «0O06 o0pa3oBaHuU B
Poccuiickoit @enepannmn»
- [IpumepHas ocHoBHAst 0Opa3oBaTenbHas MPOTrpaMMa OCHOBHOTO OOIIIETO
oOpa3zoBanus (ogo0peHa deaepaibHbIM Y4eOHO-METOIUIECKUM 00 BETUHEHUEM T10
o01iemy 06pazoBanuto, mpoToko 3aceaanus ot 08.04.2015 Ne 1/15) (pen. ot
04.02.2020)
- npuka3 MunobpHayku Poccum ot 17.12.2010 Ne 1897 «OO6 yTtBepxkaeHUU U
BBEJCHUH B JCHCTBHE (eJepalbHOr0 TOCYAapCTBEHHOIO 00pa30BaTeIbLHOTO
CTaH/JapTa OCHOBHOI'O O0IIIET0 00pa30BaHUs»
- npuka3 MunucrepctBa IIpocBemienuss P® ot 28.12.2018 Ne 345 «O
denepanbHOM TIepeYHE YYEOHMKOB, PEKOMEHAYEMBIX K HCIOJIb30BAaHUIO TIPH
peaM3aluyd  UMEIONINX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30oBaTeIbHBIX
OporpaMM HauyajgbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpeIHero OOIIero
obOpazoBanusy (B pea. npukaza Munmnpocsemenus ot 18.05.2020 Ne249)
- npuka3z MunoOpHayku PO ot 09.06.2016 Ne 699 «O06 yTBepKaeHUU MTepeUHs
OpraHu3alui, OCYIIECTBISIONIMX BBIMYCK YU4€OHBIX TOCOOUHM, KOTOPBIE
JIOTTYCKAIOTCS K MCIIOJIb30BAHUIO MPU PealIi3allii UMEIOIINX FOCYJapCTBEHHYIO
aKKpeIUTAIMI0 00pa30BaTeNIbHBIX MPOrPaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO
00111eT0, CpeIHETO 00IIero 00pa3oBaHUs
- YueOnniit uian MBOY “Jluctesarckas CIII” y4ueOHbIN roa
- ['onoBoit kaneHgapHsiii yueousiii rpaduk MbOY “JluctBaHckas cur” y4eOHbIN
roJI

OCHOBHOI 1ENBI0 TPOTPAMMBI SABIAETCI OO0ydeHHE pPabOThI C OQPUCHBIMH
porpaMMamMu 4epe3 CO3JaHue TBOPUYECKUX MPOEKTOB 1Mo mHpopmaruke. [Ipenmer
pa3BHBAET TBOPYECKUE CIIOCOOHOCTH YYaIIUXCS, a TaKXKe 3aKjIaJbIBaeT
MPOIIEIEBTUKY HanOoliee 3HAUYMMBIX TeM HH(POPMATUKH U TO3BOJSET YCIEITHO
TOTOBUTHCA K YJACTHIO B OJIMMIIHA/IAX IO MaTeMaTHKE U MHPOPMATHUKE.

eap mnporpamMmbl: pa3sBUTHE NPAKTUYECKUX YMEHHUM HCIIOIB30BaHUS
opuUCHBIX mporpamMM s OOpabOTKH TEKCTOBOM wWHoOpManmuu B y4eOHOM
NEATeNIbHOCTH, B TOM 4YHUCJE JJi TOJATOTOBKM MPE3EHTAlUUW BBINOIHEHHBIX
MPOEKTHBIX paloT.

3anaumn:

 (hopMupoBaHUE HABBIKOB 00OPaOOTKHU TEKCTa B TEKCTOBOM PEIAKTOPE;

 (hpopMUpOBaHNE HABBIKOB COCTABJICHUSI MYJIbTUMEIUMHBIX MTPE3CHTAIUN;

o (hopMupoBaHne ymeHUN coO3/1aBaTh W PEAAKTHUPOBATH BBIYHCIUTEIbHBIC
TaOIUIBI.



OO0uas xapakrepucTuKa y4eOHOro npeamera

VYyeOnass nporpamma «/30paHHbIE BOIPOCH HH(DOPMATUKKA» IO3BOJISET
OCBOUTH HauOoyiee pacrnpocTpaHeHHble O(HUCHBIE NPOrPAMMHBIE MAKETHI IS
00pabOTKM TeKcTa M TOATOTOBKM IMpe3eHTauuid. HekoTopeie BO3MOXHOCTH
OQUCHBIX MpOrpaMM paccMaTpHUBAaIOTCS B MpeaMeTe WH(DOPMATUKA OCHOBHOM
mKOJIbl. MoOJyli JaHHOTO Yy4yeOHOro TMpeAMeTa pacUIUupSIOT H3y4aemylo B
npeaMeTe MHQPOPMATHKKM TEMY 3a CUET MHCIOJb30BAaHUSA MPAKTHUYECKUX U
OpoeKTHbIX pabor. I[lpennmaraemplii  y4eOHBI TpeaMeT [UIsi BHEYPOUHOM
JEeSATENbHOCTH U30BITOYEH MO COACPKAHUIO U MO3BOJISIET COCTABIATH PAa3IUYHBIC
KOMOMHATOpPHbIE COYETAaHUS TEM, YYHUTHIBas BO3MOXXHOCTb MX HW3Y4YEHHUS B
npeaMere MHQOPMATUKU U BHEYPOUHOHM AesTeNbHOCTH. MojylbHas CTPYKTypa
npelMeTa JaeT BO3MOXKHOCTh BbIOpATh ONTUMAJIbHYIO CJIOXHOCTH BBITIOJIHSIEMBIX
3aJlaHUid M WX aJeKBAaTHOE coveTaHue. MOXKHO COKpATUTh OJUH M3 MOJIyJeH U
KOJIMYECTBEHHO YBEJIIMUYUThH APYTOM, T. €. 0OecrneunBaeTcs MakCUMallbHas BCTpau-
BAa€MOCTh y4eOHOT0 mpeaMeTa B 00pa3oBaTeIbHbBIN POLIecC.

BaxxHbIM sIBIIIeTCA TO, YTO B MPOIIECCE U3YUECHMSI JAHHOTO MpeAMETa yJalluecs He
IPOCTO 3HAKOMSATCS C OTJEIBHBIMU MPOTPAMMHBIMH MPOAYKTAMH, HO U OCBAUBAIOT
BO3MOXHOCTH ~ HUCIIOJIb30BaHUSA  MH(MOPMAIMOHHBIX  OOBEKTOB, CO3JaHHBIX
CpPEACTBAMH OJIHMX MPOrpamM, IpU MNOCIEAYIOUIENd MOATOTOBKE JOKYMEHTOB B
npyrux nporpammax. CpopMUpOBaHHBIE YMEHHSI U HaBBIKM BOCTPEOOBaHBI MPH
U3YYeHHH TPaKTUYECKU BCEX YYEOHBIX MPEAMETOB OCHOBHOW 00Opa30oBaTEIbHOM
IpOorpaMMbl B OCHOBHOM ILIIKOJIE.

Cmpykmypa npeomema NpeANoyaracT U3y4eHUE TEOPETHUYECKOIO0 MaTepHaia H
IPOBEJACHUE NPAKTUYECKUX 3aHATUNA HA NEPCOHAIBHOM KOMIBIOTEPE C LEJBIO
IPUMEHEHHS Ha MIPAKTUKE MOJTYyYEHHBIX TEOPETHUECKUX 3HAHUM.

IIpy  nOpoBepeHuM  3aHATUH  OpeAMETa  OpeAJiaraercsi  MCHOJIb30BaTh
cienyromue popmMbl padoThi:

o IEMOHCTpAIIMOHHAS, KOTJAa YYCHUKH CIYHIAIOT OOBSCHEHUS YUUTENs H
HAOJIOJAIOT 3@ JIEMOHCTPAIMOHHBIM 3KPaHOM WM SKpaHaMH KOMIIBIOTEPOB Ha
YUYEHUYECKHX PadOUNX MECTax;

o (GpoHTaANIbHASA, KOTJA YYEHHKH CHHXPOHHO paboTaloT TMOJ| YHpaBlIE€HUEM
YUHUTES;

o CAMOCTOATEIIbHASA, KOTJ1a YYCHUKHU BBIITOIHAIOT HHINBUIYaIbHbIEC 3aJaHUS B
TE€YEHHE YaCTH 3aHSTHS;

e CAMOCTOATENbHAA (B PEXHMME CcaMooOpa3oBaHUs), KOTJa yYEHUKH
BBITOJTHSIOT TBOPYECKUE 3aJaHUSI B TEUCHHUE YACTH 3aHATHS WIM B CBOOOJHOE OT
3aHATHU BpEMS;

o IPOCKTHAS, KOTJa YYCHHUKH BBIMOJHSAIOT HMHAWBHUIYyaJbHbIE pPabOTHI MO
TEMATUKE U3y4aeMOro IpeaMeTa.

IIpenmer BkIOYaeT B ceOs JABE YACTH: JIEKIMOHHYIO U IPAKTHYECKYIO.
Teoperuueckass yacTb opraHuzoBaHa B ¢opme jekuuil. JIeKuuu MnpoBOASTCA C
00s3aTeNIbHBIM HCIIOIB30BAaHUEM WILTIOCTPATUBHBIX MaTepuaioB. Ilpaktuueckas
4yacTh — B (OpME CaMOCTOATENbHBIX 3aJaHui (MpaKTUYeCKUX pabdoT Ha



KOMITIBIOTEPE) U TBOPUECKUX PAa0OT, YTO SIBJISETCS BAKHOW COCTABIIAIOIIEH BCETO
npeamera. TeopeTnyeckas W NpPUKIAJHAsg  4YacTb  NpeAMETa  HU3y4yaeTcs
napajjiebHO, YTOOBI Cpa3y ke 3aKpEeIUIATh TEOPETUUECKHUE BOIIPOCHI Ha MPAKTHUKE.
B Xoz1€ BBINOIHEHUS! UHAUBUIYAIbHBIX PAOOT, yUUTENb KOHCYJIBTUPYET yYaITUXCS
U TOpU HEOOXOJUMOCTH OKa3blBa€T MM TIOMOLIb. BBINOMHAS NpaKTHYECKHE
3a/laHusd, y4alluecs He TOJIbKO 3aKPeIIaIOT HaBbIKA paboThl C IpOrpaMMamMu, HO U
pa3BUBAIOT CBOM TBOpYECKUE crnocoOHOocTH. Kaxnoe 3aHsTHE HAYMHAETCS C
MOTHBAIlMOHHOTO  3Tama, OPUEHTUPYIOIIEr0 Y4Yallerocss Ha  BbIIIOJHEHHE
MPAKTUYECKOTO 3aJIaHUA 110 TEME.

Onuoit w3 ¢opMm paboTel MOTyT OBITh 3aHSATHUS — CEMHUHApHI (3aHIATHUS-
UCCJIeIOBaHUsA), TJe Yydalluecs, pa3OMBIIMCh Ha TPYMIbl, CAMOCTOSTEIHHO
UCCIIEIYIOT ONpeleNeHHbIe BO3MOXHOCTH TMPOTPAMMBbI, 3aT€éM OOMEHHBAIOTCS
NOJIYyYEHHBIMU 3HaHUsMU. B wurTOore ywammecss JOJKHBI OBJIAACTh IMOJHBIM
CIEKTPOM BO3MOKHOCTEN pabOThI C MPOrpaMMOil.

@opMbI OTYETHOCTH H KOHTPOJIS

Tekymuii KOHTPOJIb YPOBHS YCBOCHHS MaTepuajga OCYIIECTBISCTCS  I10
pe3yabTaTaM BBITIOJIHEHHS YUYAIUMUCS MPAKTHYECKUX 3aJaHUI Ha KaXJO0M YpOKe.
dopMoOii  HUTOrOBOrO0  KOHTPOJS  SBASETCS  3alllUTa  T[PYIIOBOIO WM
MHIMBHYaJIbHOTO MPOEKTA YYalerocs mo TeMe mpeamMera.

[MpeameToM TUATHOCTUKKA W KOHTPOJISI SIBJISIFOTCS BHEIIHHE OO0pa3oBaTEIbHBIC
HPOJIYKThl YYCHHMKOB (CO3MaHHBIC rpaduyeckre H300pakeHUs), a TaKKe HX
BHYTPEHHHUE JIMYHOCTHBIC KayecTBa (OCBOCHHBIC CIOCOOBI EATCILHOCTH, 3HAHUS,
YMEHHUSI ), KOTOPbIE OTHOCSTCS K LIEJISIM U 33/1a4aM MpeIMeTa.

OCHOBOW Jisi OLCHWBAHHS JCSITEIBHOCTH YUCHHKOB SIBJISIIOTCS PE3yJIbTAThI
aHajaM3a €ro MPOAYKIUU W JCSATeIBHOCTH MO ee co3aanuio. OIleHKa HMeeT
pas3IndHbIC CIIOCOOBI BBIPAKEHUS — YCTHBIC CYXKACHHUS Ieaarora, MUChbMCHHBIC
Ka4eCTBCHHbBIC XapaKTEPUCTUKH.

OlleHKEe TMOMJICKUT B TEPBYIO OYepeb YPOBEHb JOCTHIKCHHS YYCHUKOM
MHHUMAJIBHO HEOOXOAMMBIX PE3yJbTaTOB, OOO3HAYCHHBIX B IEIAX M 3aJadax
npenqMera. OIICHHBAaHWIO TMOMJIC)KAT TaKXKE TE HAIMPABICHUS W PE3YJIbTATHI
JCSATEIFHOCTH YICHHKOB, KOTOPBIC ONPE/ICICHBI B paboueii mporpaMMe yIuTels U
B WH/IMBHIYJIBHBIX 00pa30BaTEeIIbHBIX IPOrPaMMax YICHHUKOB.

Yd4eHUK BBICTYIAeT TOJHONPABHBIM CYOBEKTOM oleHuBaHus. OnHa w3 3a7ad
negarora — oOydeHHWe JerTed HaBbIKaM caMoOOIleHKH. C 3TOH IENbl0 YYHUTENh
BBIJICTISICT W TIOSCHSACT KPHUTEPUH OICHKH, YYHT JAeTeld (OpMYyJIIMpPOBATh OTH
KPUTEpPUU B 3aBUCHMOCTH OT TIOCTaBJICHHBIX IIeJel W  ocoOeHHocTel
00pa30BaTeIHLHOTO MPOAYKTA.

[IpoBepka  JOCTUTAEMBIX  YYCHHKaMH  OOpa30BaTelbHBIX  PE3YJIBTATOB
MIPOU3BOAMTCS B CIEAYIOMUX (hopMax:

o TCKYIIUH peIeKCUBHBIN caMOaHaIi3, KOHTPOJIb U CAMOOIICHKA yJaIlIUMUCS
BBIMOJTHSIEMBIX 3aJ]aHU - OIEHKA MPOMEKYTOYHBIX JOCTHIKEHUH HCIOJIb3YyeTCs
KaK MHCTPYMEHT ITOJIO)KHTEILHOW MOTHBAIIMH, JUII CBOCBPEMEHHOW KOPPEKIIUH
JCSATENLHOCTH  yYAIIMXCS M YYUTENS; OCYIICCTBISIETCS 10  pe3yJbTaram
BBITIOJTHCHHSI YYAITUMUCS TPAKTUYCCKUX 3aJaHUN Ha KaXJIOM 3aHSATHH;



¢ B3aMMOOLIEHKA y4YallUMUCs padboT Apyr Apyra uiu paboT, BHIIOJHEHHBIX B
rpynmnax;

o TEKYyIIasi AMATHOCTHKA U OLICHKA YYUTEJEM JAeATEIbHOCTU IIKOIbHUKOB;

e UTOTOBBII KOHTPOJIb MPOBOAMUTCS B KOHLE BCEro mnpeaMera B (opme
MyOJUYHOM 3aIUTHI TBOPUYECKUX pa0OT (MHAUBUAYAIBHBIX WM TPYIIOBBIX);
@®opMOil HUTOroBOM OIIEHKM Ka)KJOTO YYEHUKA BBICTYyNAaeT o0Opa3oBaTesibHAs
XapaKkTepPUCTHUKA, B KOTOPOM YKa3bIBa€TCsl YPOBEHb OCBOCHUSA UM KaXXJ 0N U3 LiEJIeH
MpeaIMeTa U KaXKJI0ro U3 HanpaBJIeHUN UHAUBUAYaJbHON MPOrpaMMbl YYEHUKA IO
MpEaMETY.

MecTa yueOHOro npeaMeTa B y4eOHOM ILIaHE
[Iporpamma  y4yeOHOro  mpeameTa  «3aHUMareldbHas  WH(OpPMaTHKa»
paccuutana Ha 33 yaca (1 pa3 B Henmenmto, 1 rojg oOydeHHs) U MpeaHAa3HAYCHA B
Ka4ecTBE BHEYPOUHOM JACSITETLHOCTH I 8 Kiacca.

Conep:xxanue y4eOHOr0 nmpeamMera

[Ipennaracmbie MOAY/IM YYeOHOTO TPEJAMETa CAMOCTOSITCIIBHBI M HE3aBUCHUMBI
JAPYT OT JApyTa IO COJCPKAHHWIO U MOTYT OBITh COKpAICHBI MU YBEIHYCHBI 110
BpPEMEHH, B 3aBUCUMOCTHU OT MOTPEOHOCTEN 00yJarommxcs.

Meronuueckue yKazaHUsT [0 HCIOJIb30BaHUIO MPAKTUKYMOB, B TOM 4YHUCIE
pa3paboOTKH YPOKOB, HEOOXOAMMBIA TEOPETUYECKUN MaTepuan U HIEKTPOHHOE
NpuioXKeHue (Mpe3eHTalM K YpoKaM, 3aroTOBKM K 3aJlaHusM, OOpa3libl
BBITIOJTHEHUSL 3aJ]aHUM, BUJICOJEMOHCTpAIMSl BBIMOJTHEHUS HanOoliee CIIOKHBIX
3aJlaHnii, a Tak)Ke NPHUMEpPbl HMTOTOBBIX IMPOEKTHBIX pPabOT) coaepkarci B
METOINYECKOM ITOCOOUH.

Ecim B mpomeneBTHueckoMm mpeameTe HHGOPMATUKU ObLTH  Cc(HOPMHUPOBAHBI
HEOOXOMMBbIE  TMpaKTHYECKHe  yMeHus  paboThl  CO  CTaHJAPTHBIMU
npuioxkenusimu WIiNdows, To 1pu M3ydeHHH IEPBOTO MOAYJS MOXHO Oyaer
MOBTOPUTh M CUCTEMATU3UPOBATH MMEIOIIUECS HABBIKH, YTO TOCTYKUT XOPOIICH
OCHOBOH JJISI OCBOCHHS MPO(HECCUOHATBHOTO MporpaMMHOro obecneuenus. [Ipu
TOM CJEAyeT WCIOIb30BaTh CaMble CIIOKHBIC 3aJaHusl (BBICOKMH YpOBEHD
cinoxHocT). COKOHOMIIGHHOE y4eOHOE BpeMsi MOKHO TepepaclpeieiuTh MEKIY
JIPYTUMH MOJYJISIMH.

[Tpaktukym «M30paHHble BOMPOCH WHMOOPMATUKU», HWCIONB3YEMBIH TIpH
M3YYCHUH BTOPOTO MOIYJs, TMO3BOJIAET CHOPMHUPOBATH y YUYaNIUXCS HABBIKH
paboThl C TEKCTOBBIMH JOKYMEHTaMH pAa3JMYHOrO BHjAa (B TOM YHCIE
WJUTIOCTPUPOBAHHBIMHK ), UX MPOGECCUOHATHLHOM BEPCTKH, a TAKKE «OIU(DPOBKI
MeYaTHOM TEKCTOBOU MH(pOpMalUU (HanpuMep, TEKCTAa CO CTPAHUILl KHUT) MyTEM €€
CKaHHPOBAHUS W ONTHUYECKOTO PACIIO3HABAHUS TEKCTAa. YKa3aHHBIC OMepalyu 10
MOATOTOBKE W 00pabOTKE TEKCTa MIMPOKO HMCTOIB3YIOTCS YYAIIUMHUCS HE TOJIBKO
HEIMOCPEICTBEHHO Ha YpoKaxX WH()OpPMATHUKH, HO U B PaMKax IPYTUX MPEIMETOB
MIPY TIOJITOTOBKE pedepaToB, OTICTOB U IPYTUX TBOPUECKUX MUCHbMEHHBIX PaboT, a



TaK’K€ MOTYT OBITh BOCTpPeOOBaHbI MpPH OpraHu3aluy (B TOM YHCIE B paMKax
KOJUIEKTUBHOM MPOEKTHOM AESATEIBHOCTH ) IIKOJIBHOTO U3/1aTEIbCTBA U TIP.

[lepen HavamoMm 3aHATHI MO JAHHOMY MNPAKTUKYMY MpeAnojiaraercs, 4To
yuariecs: oOyagaroT HaBbikamu padboTel B OC Windows, a Takke HaBBIKAMH
BBOJIa M PEJaKTUPOBAHUS TEKCTA B MPOCTEHIIINX TEKCTOBBIX PEAAKTOPaX.

Bo BTOpOM MOMye paccMOTpEHbl OCHOBHbBIE HAMPABIEHUsI 00PaOOTKH TEKCTA
C HCIOJB30BaHUEM TEKCTOBOro mporeccopa Word, Bompockl CKaHUPOBaHHS U
OINITHYECKOTO pacro3HaBaHus TekcToB B nmporpamme ABBY'Y FineReader, a taxxke
BEPCTKH B HACTOJILHOU U3aTenbckoi cucreme PageMaker.

CnenaHsbl akIIeHTHl HA HanboJee MPoOIEeMHbIE TEMBI:

« (hopMaTHpOBaHUE TOKYMEHTA, MAKET CTPAHUIIBL;

o CIIMSIHUE JTOKYMEHTOB;

e 3aMKCh U IPUMEHEHNE MAKPOCOB.

[Mpaktukym  «Cosnmanme  ngokymeHtoB B OpenOffice.org  Writer,
UCIIOJIb3YEMbI  TPU  U3YYEHHH TPEThEro  MOJYJIA, TO3BOJISIET HU3YYUTh
BO3MOXKHOCTH TeKcToBOro peaakropa OpenOffice.org Writer u  mpezamnosaraer
BBIMOJTHEHUE TMPAKTUYECKUX 3a7aHuil. OCOOEHHOCThIO MPAKTHUKyMa SIBISIETCS €0
NPOEKTHBIA XapaKTep: C CaMblX TNEPBBIX 3aHATHA y4Yalldecs, BbBITIOJIHSAS
NPEIJIOKEHHbIE 3a/JaHMsl, IIar 3a [IaroM MPOJABUTAIOTCS K E€AMHOW Ielnd —
co3aanuto pedepara 1no teme «MoOMIbHBIE KOMITBIOTEPHI».

JlanHas Tema BeIOpaHa HE CIIy4alHO: KpOME€ HEIMOCPEICTBEHHOTO0 OCBOEHUS
(YHKIIMOHAIBHBIX BO3MOKHOCTEH mpuiiokeHust Writer cTaBuTcs 1ieib 3HaKOMCTBA
yUYalIUuXCsl ¢ Pa3HOBUAHOCTSIMH COBPEMEHHBIX KOMITHIOTEPOB. B HacTosIiee Bpems
CO37aHMEe U WCIOJIb30BaHUE MOOUIIBHBIX (TMOPTATUBHBIX) KOMIBIOTEPOB —
HOYTOYKOB, HeTOykoB, IutaHmeTHeix [IK, KkapMaHHBIX  MepCOHATbHBIX
koMmmbioTepoB (KIIK), cmaprdoHoB m mp. — 3TO camoe COBpPEMEHHOE U
BOCTpEOOBAaHHOE  HANpPABJICHHE  Pa3BUTUS  KOMIIBIOTEPOB,  KOJIMUYECTBO
Pa3HOBUIHOCTEH TaKMX YCTPOMCTB MOCTOSSHHO Bo3pacTtaeT. [IpoBojs morck u coop
uHGOPMAIIMK TI0 STOM TeMe B MPOIECCe BBHIMOTHEHUS 3aJaHUi M0 MOJATOTOBKE
pedepaTa, ydamuecs MOJIYyYarOT JOTOJHUTENBHYIO HH(OpMAaIUIo, Kacaroulyrcs
UCTOPUM CO3JaHUsl TMEPCOHANBHBIX KOMIIBIOTEPOB U HauOoJieeé COBPEMEHHBIX
TEXHOJIOTUH, PpPEATU3yeMbIX B KOHCTPYKIUSAX MOOMIBHBIX BBIYUCIUTEIHHBIX
ycTpoiictB. Kpome Toro, yuammecs TOJy4arOT HaBBIKK  PabOTBI ¢
SHIMKJIONEINYECKUMU  WMH(POPMALMOHHBIMU  pecypcamMu (B TOM  4YHCIe
OHJIAHOBBIMH), C IIOMCKOBBIMH CpPEACTBAMHU, C CEPBUCAMU aBTOMATHYECKOTO
[IEPEBO/Ia TEKCTOB C MHOCTPAHHBIX A3BIKOB. OTAEIBHO MOXXHO 0OpaTUTh BHUMaHUE
Ha MaTepuasl MPAKTUKyMa, TOSICHSIIONMK TpaBmwia odopmiieHus pedepara, €ro
TUTYJIBHOTO JIUCTA W CIHCKa JUTEpaTypbl, 4YTO, KaK MpPaBUJIO, BBI3bIBACT Y
yYalIUXCsl 3HAUUTENbHbIE TPYIHOCTH.

[Ipenmer opueHTHpOBaH Ha wHcnoiab3oBanue kak OC Linux, tak u OC
Microsoft Windows, mockomnbky cymiectBytoT Bepcun makera OpenOffice.org s
00enx Ha3BaHHBIX MPOTPAMMHBIX MIATHOPM.

UeTBepThlii MPAKTUUYECKUHA MOAYJb MPEAYyCMAaTPUBAET 3aHATHS 10 TEeMaM
«Pabora ¢ mporpammoit PowerPoint» u  «IloarotroBka  mNpe3eHTAIIMOHHBIX
MarepualioB ¢ ucnonb3zoBanueM HTML». Kaxagoe mnpaktuyeckoe 3aHsiTHE



BKJIIOYAE€T NEPEYEHb OCHOBHBIX (KJIIOYEBBIX) TEPMHHOB IO H3y4aeMoOl TeMe,
wunocTpauud  (pparMeHTbl KOMMA 3KpaHa TMpu paboTe C H3yYaeMbIMU
porpaMmMamMiu) M KpaTKHE TEOPETHUYECKUE CBEJEHUS, OTpakarollMe OCHOBHBIE
MPUHIIUIBI PEIICHUS CTaBALIMXCS MEpes yJaliumcs 3a7ad, a Tak)Ke IPAKTUYECKUe
3aJlaHds  HECKOJIbKMX YPOBHEH CIIOXHOCTH JJIi CaMOCTOSITENIbHOM paboThI
y4YalIuXxcsi U KOHTPOJbHBIE BOMPOCHl. MOXKHO BbIOpaTh IJIsi U3YUYEHHS TOJIBKO TE
MPOrpaMMbl, KOTOpPbIE€ BBI3BIBAIOT HWHTEpec ywammxcsa. I[lpm uHTErpauuu c
coJiepKaHUeM MPEbIAYIIEro MPOEKTHOI'0 MOAYJS MOXKHO MOJIYYUTh MOJHOLIEHHO
0o OpMJICHHBIE U TOTOBBIE K 3aIIUTE TEMATUUECKUE UHANBUAYAIbHBIE TPOEKTHI.

Tak ’xe Kak W peanu3anus OCHOBHOW 0Opa3oBaTENbHOW MPOrPaMMBI,
yClellHasg peanu3alus MpejyiaraéMoil  MporpaMMmbl  ydyeOHOro  mpeaMera
«O0paboTka TEKCTOBOM HH(POpPMALMK» OPUEHTHPOBAHA Ha CYIIECTBYIOLIYIO
MH(POPMAILIMOHHO-00pa30BaTEIbHYI0  Cpelly 00pa30BaTENbHOIO  YUPEKICHHUS.
NHpopmanimoHHo-00pa3oBaTenbHas  cpeaa  o0pa3oBaTeIbHOTO  yUPEKICHUS
BKJIIOUAET: KOMILJIEKC MH(DOPMAIIMOHHBIX 00pa30BaTeIbHBIX PECYPCOB, B TOM YHC-
Je 1UuQpoBble 00pa30BaTENbHBIE PECYPCHI, COBOKYIHOCTb TEXHOJOTHYECKUX
cpelncTB MH(POPMAIMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI: KOMIBIOTEPHI,
uHoe KT oGopynoBanue, KOMMYHUKAIIMOHHBIE KaHAJIbI, CUCTEMY COBPEMEHHBIX
NeAarortueckux TEXHOJOruH, obecreunBaronux oOydeHHEe B COBPEMEHHOM
MH(POPMAIMOHHO-00pa30BaTEIbHON Cpee.

COJEPXAHME YYEGBHOI'O ITPEJMETA

«3aHuMarespHas nHpopMaTHKa»

Ne i/t Pa3nen Koin-Bo yacos
1 Bseaenue. TexkcToBbIE PEeAAKTOPHI. 15
2 TIporpammsl 1is co3aaHus MPe3CHTAIU. 8
3 TabnuuHble BEIYUCICHUS Ha KOMIIBIOTEPE. 11

Hroro 34



Ne
3aHATHS
1
1

'5‘000\10

11
12
13
14

15

YuebHO-TEMaTHUECKOE IJIAHUPOBAHUE

8 kmacc (34 yaca)

Tema 3ansaTus OCHOBHBIE BUIBI YI€OHOH IEATEILHOCTH
2 3

WuCcTpykTaxk 1o  TexHuke  OezomacHocTH.M3yueHWe HOBOTO MaTepualia B pPEXKHME HWHTETPAlMU TEOPHUH M TPAKTHKH.
3HAKOMCTBO C TEKCTOBBIM PEIaKTOPOM. 3HaKOMCTBO € TEKCTOBBIM pemakTopoM Ha mnpumepe Microsoft Word, LibreOffice
HabGop tekcra. Ilepemernenne u xkomupoBanueWriter wiaun OpenOffice Writer. O3nakoMieHrne ¢ KOMaHIaMHd MEHIO, JJIEMEHTaMU
TEKCTOBBIX (DParMeHTOB. Cpebl HCIIOJIb3YEMOTO TEKCTOBOTO PEIAKTOPA, CTPOKON COCTOSHHSL.

OO6mue cBeaeHus O  mOporpamme cozaaHusHabop u penakTHpoBaHHE TEKCTa, padoTa co MIpUPTaAaMH U TOTOBBIMU (hparMeHTaMHu
rpaduyeckux n300pa>keHuN. TekcTa; ¢popMaTupoBaHue TekcTa. BcraBka v nM3MeHeHHe TpadUyecKuX 3JIEMEHTOB.
[Manens  wmHCTpymMeHTOB. IloBOpoT, HakmoH,Pabota ¢ Tabmumamm U ¢opmynamu. CocTaBieHHe W PEIaKTHPOBAHHE
OTpaKeHHE HYMEpOBaHHBIX W HEHYMEpOBaHHBIX crHHCKOB. CocraBienue auarpamm. CosmaHue
BBon 1 oTpaxkeHHe TeKcTa CTYKTYpHI JOKYMEHTA.

Bnucanusie ¢purypst

[IpudroBoe hpopmaTupoBanme

dopmarupoBaHue ab3a1eB

Co31aHue CIHCKOB.

BcraBka  0OBEKTOB:  PHCYHKOB, aBTOGUTYP,
CHMBOJIOB.

BcraBka 00BEKTOB: TAOIHLL.

BcraBka 00beKTOB: GopMyIL.

BcraBka u peiakTupoBaHue quarpaMmm

[Touck u 3amena no Tekcty. [IpoBepka
opdorpadumn.

BepcTtka MHOTOCTpaHMYHOTO JTOKYMEHTa: (opmar
CTpaHUIIbI, pa3lenbl, KOJOHKH, KOJOHTHUTYIHI,
CHOCKH, OTJIaBJICHHE.



No
3aHATHS
1
16

17
18
19
20
21
22
23

24
25

26
27
28
29
30

31
32

33
34

Tema 3ausaTus

2
3HAKOMCTBO € IPOTPaMMON CO3JaHUs
IIPE3CHTALNMN.
KonupoBanue u nepemerienye ciaijos.
OpranuzanvoHHbIE AUArPAMMBbI
MynpTUMeMa: aHUManus
Odopmnenue npe3eHTaIUN
HaBurannoHHbsle KOMIIOHEHTBI, HACTPOMKA NTOKA3
Mpe3eHTallH
PexkoMeHgaimm no co31aHuIo Mpe3eHTaluu U
MIPOBEJICHUIO JOKIIAA.
[IpoBenenue noKIaaa ¢ UCHIOIB30BaHUEM
Mpe3eHTaI1H.
3HAKOMCTBO € TaOJIMYHBIM MPOLIECCOPOM.
[Tanens ObicTporo nocryma. Jlenra. ['pynmsl.
Crtpoka coCTOSIHUSL.
Tuns! ganHBIX. BBOJ TEKCTOBBIX U YHUCIOBBIX
JTAHHBIX.
Coznanue ¥ 3arnoaHeHrue Tabaulbl
Broa popmyn u pyHKIMIA.
Coznanue BBINAJAIOMINX CIIUCKOB. Y CJIOBHBIE
¢ynximu ECJIV u CYETECJIN.

OcCHOBHBIE BUIBI YI€OHOH /EATEIILHOCTH

3

W3ydeHne HOBOro Martepuajia B PEKHAME HMHTETPAllMM TEOPHUM U IPAKTHKH.
3HAKOMCTBO C MPOrpaMMOii CO3/[aHusl Tpe3eHTanuii Ha npuMepe Microsoft Power
Point, LibreOffice Impress uau OpenOffice Impress. O3nakoMiIeHHEe ¢ KOMaHIaMU
MEHIO, 3JICMEHTaMH CPE/Ibl, CTPOKOH COCTOSHHUSL.

Co3anue 3arojioBka U HabOp OCHOBHOTO TekcTa. KommpoBaHue ciaifia U TEKCTa.
Pabota ¢ nuarpammamu u anumanuei. CocTaBlicHHE HABUTAIMH MO MPE3CHTAIUHA U
UCII0JIb30BAHUE THIIEPCCHUIOK.

N3yuenne HOBOro Mmarepuasia B PEKHME HHTETpalUd TEOPUM M IPAKTHKU.
3HaKOMCTBO C TaOJMYHBIM MporieccopoMm Ha mpumepe Microsoft Exel, LibreOffice
Calc unmu OpenOffice Calc. O3nakomiieHrHE ¢ KOMaHIaMU MEHIO, SJIEMEHTAMHU CPEIHI,
CTPOKOU COCTOSIHHMSI.

Odopmnenne u 3amoJIHEHHE CIOXKHBIX BBIYMCIUTENBHBIX TaOmui. Paborta c
dbopmynamu  u  ucnosib3oBaHue (yHkumii. Vcmosbp3oBaHWe aOCONIOTHBIX U
OTHOCHTEJIBHBIX aJ[peCcOB; YCIOBHBIX (DyHKIMNA. Beraucienus npu nomomu GyHKImii
C HECKOJbKUMH YCIIOBUSIMH. Bu3yannsanus BHIYHCICHUN MPHU MMOMOIIM IpadUKOB U

AOCOIIOTHEIE 1 OTHOCUTEJILHBIE aapeca. (DyHKHI/II/I,Z[I/IanaMM.

CYET, ECJIU, CHETECJIN.

Oynkuuun CYMMECIIN

OYHKIHUU ¢ HECKOJIILKHUMH YCITIOBUSMU
CYETECJIMMH u CP3HAUECJIUMH.
[TocTpoenue rpadmKoOB U TUATPAMM.
OnHoBpemeHHast paboTa ¢ HECKOJIbKUMH
TaOIUI[AMU.



MarepuajibHO TeXHHYECKOe 00ecneYeHue:

o YueOHbIil K1acc, 000pyI0BaHHBIN KOMITBIOTEPHON TEXHUKON

« Onepanmonnas cucrema cemeiictea Windows 7,

o ['padpuueckmii penaxrop Paint;

« TekctoBerit mporieccop Microsoft Office Word, LibreOffice Writer nnu
OpenOffice Writer;

o [Iporpamma cosznanust npesenraiuii Microsoft Office Power Point,
LibreOffice Impress unu OpenOffice Impress

o Tabmmuneiit mporeccop Microsoft Office Exel, LibreOffice Calc wu
OpenOffice Calc,

o AKyCcTHUYECKHE KOJIOHKH.

o [Ipoexrop

CHHCOK MCI0JIb3yeMOoi JIUTEPATYPhbI:

1. Nudopmatuka. Marematuka. [Iporpamma BHEYpOUYHOU AESATENBHOCTH IS
OCHOBHOM 1mkobl 7-9 knaccel. LBeTtkoBa M.C., boromonosa O.b. BMUHOM.
JlaGoparopus 3Hanuit. 2013.

2. ndpopmaTtuka B mpumepax W 3amadax. Bemyck 5. Microsoft Excel 2016:
yueOHoe nocooue. [lox pemakumeit mpodeccopa M. U. Jlyrauéra. — M.:
OxoHomuveckuit pakynaprer MI'Y umenu M. B. JlomonocoBa, 2018.

3. Jlama PymuxoBa Microsoft Offi ce Excel 2016. Cepus «B mommuuHuKE».
BXB-IletepOypr, 2017.

4, Cumonosuy C. B., Fecees I. A., Anexcees A. I. CnenuaiabHas
uHpopmaruka: YuebHoe mocodue. M.: ACT-IIpecc, Mudopkom-IIpecc,
1999.

5. Ulagpun FO. A. Uadopmanmonnsie Texunonorun: B 2 4. Y. 2: OducHas
TEXHOJOTUsI W HWHpOpMarroHHble cucTemMbl. M.: JlaGoparopus bazoBbix
3uannii, 2001.

6. www.metod-kopilka.ru — Meroanueckas KOWIKa yIuTes: HHPOPMATHKH

7. http://www.klyaksa.net/ - Napopmatuka u UKT B mkone. Kommprorep Ha
ypoKax

8. http://www.5byte.ru/8/0006.php - MadopmaTika Ha MITh

9. http://go-00.0rg -CBoOOMHBII MaKeT OQUCHBIX TPHUIOKESHUH

10.http://www.gimp.org/ http://www.inkscape.org/ - Inkscape BekropHsbrii
rpadudeckuii penakTop



https://infourok.ru/go.html?href=http%3A%2F%2Fwww.metod-kopilka.ru%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.klyaksa.net%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.5byte.ru%2F8%2F0006.php
https://infourok.ru/go.html?href=http%3A%2F%2Fgo-oo.org%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.gimp.org%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.inkscape.org%2F

PE3YJIBTATBI OCBOEHUA YYEBHOI'O IPEJIMETA

IInanupoBanus pe3yabTATOB OCBOEHHUsI MpeIMeTa
ChopmynupoBanHasi 1enb peaau3yeTcs 4Yepe3 IOCTIKEHHE 00pa30BaTEeNIbHBIX
pe3ynbTaToOB. OJTHU pPE3yldbTaThl CTPYKTYPUPOBAaHBI TIO KIIOYEBHIM 3ajJadaM
JOTIOJHUTENIBHOTO  00IIero 0o0pa3oBaHUs, OTPAKAIOIIMM HWHIWBHIyaJIbHbIE,
OOIllECTBEHHbIE M TOCYJapCTBEHHbIE TOTPEOHOCTH, U BKIIOYAIOT B ceOd
JMYHOCTHEIE, IPEAMETHBIC, METAIPEIMETHBIE PE3YIbTATHI.

JInyHOCTHBIE Pe3yJIbTAThI:

o (hopMUpOBaHHE OTBETCTBEHHOI'O OTHOIICHUS K YYEHHIO, TOTOBHOCTH U
CIIOCOOHOCTH 00y4YaroUIMXcsi K CaMOpPa3BUTUIO U CaMOOOPa30BaHUIO HAa OCHOBE
MOTHBAIlUM K OOYYEHUIO W TO3HAHUIO, OCO3HAHHOMY BBIOOPY M MOCTPOEHUIO
JanbHeHIed HHAUBUIyaIbHOU TPAEKTOPUH 00pa3oBaHus Ha Oa3e OPUEHTUPOBKH B
mupe npodeccuil 1 nMpodecCHOHANBHBIX MPEANOYTEHUM, C YyUeTOM YCTOWYHBBIX
MO3HABATEIBHBIX MHTEPECOB, a TAKXKE HA OCHOBE (POPMUPOBAHUS YBAKUTEIHHOTO
OTHOIIIEHUS K TPYAY, PA3BUTHUA OIbITA YYACTHSI B COI[MAIILHO 3HAYUUMOM TPY/E;

o hopMHUpOBaHHE KOMMYHUKATUBHOW KOMIICTEHTHOCTH B OOIICHUU U
COTPYAHUYECTBE CO CBEPCTHUKAMH, JETbMHU CTaplIEro0 M MIIAJILIEr0 BO3pacTa,
B3pOCJIBIMU B TIpollecce 00pa3oBaTeIbHOM, OOIIECTBEHHO MOJE3HOM, y4eOHO-
UCCIIEI0BATEIBCKOM, TBOPUYECKON U IPYTUX BUJIOB 1€ TEIBHOCTH.

IIpenmeTHBIE pe3yabTATHI:

o bopMUpOBaHWE  yYMEHHA  QopMalM3allii W CTPYKTYPUPOBAHUS
MHPOPMAINK, YMEHHUS BBIOUPATH CIIOCO0 MPEACTAaBICHUS TaHHBIX B COOTBETCTBUU
C TIOCTAaBICHHOW 3ajadell — TaONWIbBl, CXEeMbl, TpadUKH, IUATPAMMBI, C
MCTIOJIh30BAaHMEM COOTBETCTBYIONIUX MTPOTPAMMHBIX CPEICTB 00PaOOTKH TaHHBIX;

o hopMHUpOBaHHE HABBIKOB M yMEHHUM OE30MaCHOrO0 M Ieecoo0pa3Horo
TIOBEJICHUS TIpH paboTe C KOMITBIOTEPHBIMHU ITporpaMMamMu U B IHTepHETE, yMECHWUSI
co0JIr01aTh HOPMBI HH(POPMAITMOHHOHN ATUKH U TIPaBa.

MeTanpeaMeTHbIe pe3yJbTAThI:

e YMEHHUE CAMOCTOSITEJIbHO IUIAHUPOBATh IYTH JOCTHMKEHHS LEIEH, B TOM
YHUCJIe aJIbTCPHATHBHBIC OCO3HAHHO BHIOMpaTh HamOoiiee d(PEKTHBHBIE CIIOCOOBI
pelieHns y4eOHbIX U MO3HABATENbHBIX 33/1a4;

e YMEHHE COOTHOCUTh CBOU JECHUCTBUS C IUIAHUPYEMBIMH PE3YJIbTATaAMU,
OCYILIECTBIIATh KOHTPOJIb CBOEH JIESITEIBHOCTH B IMPOLECCE HAOCTHUKEHHS
pe3ynbTaTa, OMpeAeNsITh CIIOCOOBI JEHCTBUM B paMKaxX MPEIJIOKEHHBIX YCIOBUM U
TpeOOBaHUM, KOPPEKTUPOBATH CBOU JIEUCTBUSI B COOTBETCTBUM C M3MEHSAIOLIEHCS
CUTYyalHEH;

e YMEHHE OIICHMBAaTh MPaBUJIBHOCTh BBHIMIOJIHEHUS y4yeOHOU  3ajauw,
COOCTBEHHBIE BO3MOKHOCTH €€ PEIICHHUS;

e YMEHHE CO3/1aBaTh, MPUMEHSTh M MNPeoOpa3OBbIBaTh 3HAKU U CHUMBOIJIBI,
MOJIEIHN U CXEMBI JIJIsl pelIeHUs YYeOHbIX U MTO3HABATENbHbBIX 33/1a4;



o BJIQJICHUE OCHOBAaMH CAMOKOHTPOJIS, CAaMOOIICHKH, MPUHATHS PEHICHUNH U
OCYIIECTBIICHHSI OCO3HAHHOTO BhIOOpa B y4eOHOW U  TO3HABATENIBHOM
TeSITebHOCTH;

¢ YMEHHE OpPraHU30BBIBATH Yy4EOHOE COTPYIHHYECTBO M COBMECTHYIO
AESTENPHOCTh C YUYWTENeM M CBEPCTHHKaMH; paboTaTh WHAUBUAYaTbHO U B
rpynne: HaxoIuTh oOOllee penieHue W pa3pelaTtb KOH(MIMKTHL Ha OCHOBE
COTJIaCOBaHMS MO3UIMI U ydeTa HHTEPECOB; (pOpMyIHpOBaTh, apTyMEHTUPOBATH U
OTCTanBaTh CBOE MHEHHE;

o (hOpMUpOBaHNE W PA3BUTHE KOMIIETEHTHOCTH B OO0JIACTH HCIIOJIB30BaHUS
MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TexHoJoru# (nanee UKT- komneTennmn).

B pesyabTaTe 00y4yeHUs ydamuecss CMOryT NMOJYYHUTh ONBIT

e IPOCKTHOW JIEATEIIBHOCTU, CO3JaHUs, PEIaKTUPOBaHUS, oOQopMIIeHuUs,
COXpaHEHHMs, Tepeaaud UHPOPMAIMOHHBIX OO0BEKTOB pA3JIMYHOTO THMA C
MOMOIIBI0 COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB;

¢ KOJUIEKTUBHOM peanuzanuu UH(}OPMAIMOHHBIX IIPOEKTOB,
MH(POPMAIIMOHHON JIeATENbHOCTH B pPa3iu4HbIX cepax, BOCTPEOOBAHHBIX Ha
PBIHKE TPYAa;

e dpdekTBHOTO  MpUMEHEHUs  HWHGPOPMAIMOHHBIX  O00pa3oBaTEIbHBIX
pPECypcoB B yueOHOM JeATEeIbHOCTH, B TOM YHCIIe caM000Opa30oBaHUU;

e 3OpeKTUBHON  OpraHM3alMd  WHIAUBHAYAJLHOTO  HHGOPMAIIMOHHOTO
IPOCTPAHCTRA;
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